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Banquet Room Details

The Columbia Room

Tastefully decorated in warm earth tones with twe fireplaces and overhanging grapeleaf sculptures,
the Columbia Room can comfortably accommodate graygto 225. From business functions to private
parties, the room is ideal for any type of speeiant.

The Columbia Room can be divided, creating thefalhg two rooms that EACH can accommodate up
to 75 guestsThe Milestone Room with a wall of windows and French doors, open® @spacious and
private patio,The Cellarmaster Roomoffers elegant privacy with controlled lighting.

The Columbia Room
(Milestone Roamd Cellarmaster Room Combined)

3,744 sq. ft. (48'x78")
Carpeted
Two Gas Fireplaces
Outdoor Patio (56'x40’)
Setting Capacity/Accommodations:

225 ~ Round Tables

250 ~ Theater Style

120 Classroom Style

The Milestone Room The Cellarmaster Room
(Adjacent to outdoor patio)
1,872 sq. feet (48'x39’) 1,872 sq. feE'x39)
Carpeted rgated
Gas Fireplace Gareplace
Outdoor Patio (56'x40’) RetractaBlereen
Seating Capacity SeatiDgpacity
72 — Round table 72 — Round table
60 — Classroom style 60 — Classroomniesty

90 — Theater style 90 — Theataptest



Wedding Package

The Columbia Winery is the perfect place for yowdding day. Whether you are considering a
ceremony on our secluded patio or a cozy indosticgenear the fireplace, our exceptional
facility offers both. The Wedding Package inclu&eom Rental, Rehearsal with a private wine
tasting to exclusive Bride and Groom rooms priocgcemony. Daniel’'s Catering provides
exceptional menus to complete your ideal day. Witlgue photo settings, such as the English
Garden, the possibilities are endless.

Pleasing palates since 1962, the Columbia Windgrefin elegant reception facility in their
Victorian mansion. Surrounded by lush English gagjeutside events will be in a “beautiful
location” with “little need for flowers due to theatural foliage.” Not only do they offer expert
catering, but you are steps away from some ofitlestf wine around."

+Editors Pick
The Knot Best of Weddings 2008

Corporate & Private Events

Our beautiful banquet facility offers a varietysize and style in meeting spaces. We offer a
classic and inviting atmosphere, and superior coted in-house catering. When every detail
must be perfect and presentations memorable, youety on our facility to provide a successful
outcome.

Parking
Columbia Winery has 140 complimentary parking spacko ensure adequate parking, please

encourage your guests to carpool.




Days
The Columbia Room

Monday - Friday
Monday - Thursday
Friday

Saturday

Saturday

Sunday

Sunday

The Milestone Room

Monday - Friday
Monday - Thursday
Friday

Saturday

Saturday

Sunday

Sunday
The Cellarmaster
Room

Monday - Friday
Monday - Thursday
Friday

Saturday

Saturday

Sunday

Sunday

Times

10am - 4pm
6pm - Midnight
6pm - Midnight
10am - 4pm
6pm - Midnight
10am - 4pm
6pm - Midnight

10am - 4pm
6pm - Midnight
6pm - Midnight
10am - 4pm
6pm - Midnight
10am - 4pm
6pm - Midnight

10am - 4pm
6pm - Midnight
6pm - Midnight
10am - 4pm
6pm - Midnight
10am - 4pm
6pm - Midnight

2009 Rates

Room Rental Rates

$700.00
$1,000.00
$1,800.00
$1,800.00
$2,800.00
$1,800.00
$1,800.00

$400.00
$550.00
$1,000.00
$1,000.00
Columbia Room Only
$1,000.00
$1,000.00

$400.00
$550.00
$1,000.00
$1,000.00
Columbia Room Only
$1,000.00
$1,000.00

Food & Beverage
Minimums*

$1,000.00
$2,000.00
$2,500.00
$2,500.00
$5,000.00
$2,500.00
$2,500.00

$550.00
$1,100.00
$1,350.00
$1,350.00

$1,350.00
$1,350.00

$550.00
$1,100.00
$1,350.00
$1,350.00

$1,350.00
$1,350.00

*Denotes minimum dollar amount required for F&BHhe toom rental fee. Rental includes tables, claitsthe
use of our hardwood dance floor. Linens, dinneensard room set-up are provided by Daniel’'s Catering

For more information about booking an event, pleasgactColumbia Winery (425) 482-7381
or Daniel’'s Catering (425) 482-7374nd speak to an event coordinator. We look forviard
helping plan and select a menu and format thagritept for your group or wedding.

Tasting Room

Our Tasting Room is opened 10:00am to 6:00pm.

Experience Columbia Winery

For $5.00 per person, our friendly and knowledgeabhe educators will guide you through a
tasting of five wines. This is a great way to faanize yourself with the Columbia Winery

portfolio of wines.

Private Columbia Winery Tasting Experience

For $25.00 per person, one of our senior wine édusavill guide you through a tasting of six
wines in a secluded and personal environment. Tdienibia Winery Tasting Experience is
available daily during our hours of operation exiohg Saturdays. To book your private tasting
please contact the Tasting Room Manager at (425)7332.



Banquet Room Rental Information

Reservations

A non-refundable deposit of 50% of the room rergakquired to confirm a reservation date.
The deposit will be deducted from your final bilh addition, we require a credit card prior to
the event as a guarantee on any additional chéngegou may incur. A room reservation is not
confirmed until we receive the deposit and signeatract. The remaining balance, if any, must
be paid in full 30 days prior to the event.

Two reservation periods are generally availabl&aturdays, the first between the hours of
10am and 4pm and the second betwe&pm and Midnight minimum guest count of 150. The
Columbia Room (the Milestone and Cellarmaster Rooomsbined) is the only reservation
accepted for the 6pm to Midnight time frame on &y evenings.

Catering:
All food and beverage services are provided in Bdysthe talented culinary team of Daniel's

Catering. Catering food and beverage cost minimMdST be met with each room rental.
Sample menus are available for your review. Duiéoccurrent King County Health
recommendations, prepared foods utilized for bahguents are not allowed to leave the
premises. With the exception of wedding cakedpall and beverage must be purchased
through and provided by Daniel’'s Catering. In &éiddil, the sale and service of all alcoholic
beverages is regulated by the Washington StateokiGontrol Board. Columbia Winery and
Daniel’'s Catering are responsible for the admiatgin and adherence to these regulations. Itis
the policy therefore, that no beverage of any kirady be brought in the winery. All food and
beverage charges are subject to applicable Wasi&ate sales tax and 20% gratuity.

Banquet Room Hold Procedures:

A tentative three business day hold may be placea specific date, when feasible. The hold
will automatically be removed if confirmation hasttbeen made. The reservation is complete
only with a receipt of deposit and a signed room rgal agreement.

Banguet Room Payment Procedures:

Following receipt of the non-refundable deposit aigphed agreement, additional payments may
be made at any time. Payment in full must be veck80 days prior to the eventIf fully

payment has not been received 30 days prior tewhst, the event will be cancelled.

Cancellations:

A cancellation must be receiv80 days prior to your eventor you will be charged the full
room rental rate. If you cancel your event 90 daysr, and you have paid in full, you will be
refunded all but your deposit.

Wedding Policy

Your catering manager will be at your Wedding wilikir primary focus being your food and
beverage service and quality. When holding a wegldnd/or reception at Columbia Winery we
require you to have an approved professional Wegd@mordinator. When the important details
of your day are handled by an experienced profaatiou will enjoy your day even more. An
additional ceremony fee of $500.00 will be chargbi fee covers the one-hour rehearsal time
which is usual scheduled the Thursday prior tockremony as well as the use of the
Woodburne Room for the bridal party the day ofé¢hent.




Banquet Facility Policy

The Winery is a non-smoking establishment; howaghtrays are available in
designated areas.

In the event that any of the guests in your groapfood allergies, you need to inform
the caterers of the names of these individualslamaature of their allergies, in order
that we can take the necessary precautions wheanimg their food.

All candles must be housed in glass or metal coatai
The use of confetti, glitter, birdseed or rice lislpbited.
The use of nails, tacks, pushpins, tape or glpeadkibited.

Rose petals must be dropped onto an aisle runiéoraconfined to the tops of the
tables.

Helium balloons may be utilized for décor, but mostsecured. In the case of a released
balloon, theHosting Partyshall be assessed the retrieval fee.

TheHosting Partyshall be responsible for any damage to the fadlitg/or excessive
cleaning required, due to the actions ofHusting Partyor their guests.

ALL food and beverage consumed on the premises baugtirchased and served by the
caterers.

TheHosting Partyshall be responsible for ALL items brought inte facility by the

Hosting Partyand their guests. This shall include boxes, indoal outdoor décor

(floral, candles etc.) and any items that neecetdibposed of. Pre-arrangements must be
made for items to be shipped or picked up at & Geee.

Photography is permitted on the grounds of the @bia Winery. When requesting
pictures in the Turret Room, staircase or balcenpervision is required.

All wedding rehearsals are typically scheduledtif@ Thursday prior to the Wedding.
The date of rehearsal may be subject to changel lmesavailability. Please note that
each rehearsal is not guaranteed to be in the Baatton of the ceremony, but may be
administered in another area within the facility.

Columbia Winery will not assume any responsibifdy damages to or loss of any
merchandise or articles left in the winery priordaring or following any event.



Wedding Coordinator Checklist

The following is a list of your Wedding Coordinasaesponsibilities on the day of your
rehearsal and Wedding at Columbia Winery. YourrEwéanager will provide you a list of
preferred coordinators if requested.

Rehearsal:
Organize the rehearsal and timing of activities.
Explain different duties of the Wedding Party —@t®/users, qift table, guest book
attendant, packing and removing items from all redoy designated time.
Arrange participants.

Weddlng Day:
Coordinate and communicate vendors to make suyestteeon time and set up is
complete.
Assembly and set up of chair covers, table décdrfavors.
Arrange delivery, set up and pick up of rental pquent.
Communicating announcements and transitions witeiCEImcee.
Clean out Bridal and Groom’s room and vendor ste@agas by designated time.

Weddlng Ceremony:
Set out programs.
Communicate with ceremony officiant.
Communicate when to place aisle runner to caterer.
Prior to ceremony, line up wedding party to be escb
Queue musicians.
Queue wedding party for walk down aisle.

Social:
Have Marriage License ready to sign with witness®s officiant.
Coordinate photo time for Bride and Groom.
Have Bride and Groom announced to party.
Assist with placing favors, menus, candles and dattables.
Arrange place cards at tables if used.
Coordinate receiving lines

Reception:
- Act as liaison between Daniel’'s Catering and B&tebm and all vendors.
Coordinate reception timeline with all vendors &ahiel’'s Catering.
Arrange for gift transportation at end of evening.
Responsible for cake knife and serving/toastingsga.
Responsible for assigning who is taking flowers;adations, cake top, guest book and
collecting cameras.

Please note that these are general guidelineseapdmsibilities, further responsibilities will be
agreed upon between Wedding Coordinator and BndeGroom.



